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I We) have submitted this information for the sote purpose of preparing my (our) tax return(s).

Each item can be substantiated by receipts, canceled checks, or other documents. This

information is true, correct, and complete to the best of my (our) knowledge.

Taxpayer Signature Date

Spouse Signature Date

Primary E-mail Address Home Phone Fax Number

Secondary E-mail Address Taxpayer's Business Phone Spouse's Business Phone

Freterr€d nlethod of Contact (i.e., cell phone, e-mail, etc')
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LI Konowitz, Kahn & Company, P.C.
L \ Certified Public Accountants and Financial Management Consultants

January 2,zOtO

Client Name:

Dear Client:

This letter is to confirm and specify the terms of our engagement with you and to clarify the nature and

extent of the services we will provide. In order to ensure an understanding of our mutual

responsibilities, we ask all clients for whom returns are prepared to confirm the following arrangements.

We will prepare your 2009 federal and requested state income tax returns from information that you

will furnish us. We will not audit or otherwise verify the data you submit, although it may be necessary

to ask you for clarification of some of the information. We will furnish you with questionnaires and/or
worksheets to guide you in gathering the necessary information. Your use of such forms will assist in

keeping pertinent information from being overlooked.

It is your responsibility to provide all the information required for the preparation of complete and

accurate returns. You should retain all the documents, canceled checks and other data that form the
basis of income and deductions. These may be necessary to prove the accuracy and completeness of
the returns to a taxing authority. You have the final responsibility for the income tax returns and,

therefore, you should review them carefully before you sign them.

Our work in connection with the preparation of your income tax returns does not include any

procedures designed to discover defalcations or other irregularities, should any exist. We will render

such accounting and bookkeeping assistance as determined to be necessary for preparation of the

income tax returns.

We will use professionaljudgment in resolving questions where the tax law is unclear, or where there

may be conflicts between the taxing authorities' interpretations of the law and other supportable

positions. We will discuss tax positions that may increase the risk of exposure to penalties with you

before completing the preparation of your return. The law provides various penalties that may be

imposed when taxpayers understate their tax liability. lf you would like information on the amount or
the circumstances of these penalties, please contact us.

Your returns may be selected for review by the taxing authorities. Any proposed adjustments by the

examining agent are subject to certain rights of appeal. In the event of such government tax

examination, we will be available upon request to represent you and will render additional invoices for
the time and expenses incurred.

127 \Tashington Avenue'l PO Box 190

North Haven, CT 06473-0190
203 -239 -6888 1 Fax 203 -23 4-I 5 5 3

www. konowitzkahn. conr

email: cpas@kot.rowitzkahn.com

900 Straits Ti-rrnpike ( Building 2

Middlebury, CT 06762
203-598-0757 1 Fax: 203-598-0759



Our fee for these services will be based upon the amount of time required at standard billing rates plus

out-of-pocket expenses. All invoices are due and payable upon presentation.

lf the foregoing fairly sets forth your understanding, please sign the enclosed copy of this letter in the

space indicated and return it to our office. However, if there are other tax returns you expect us to
prepare, such as gift and/or property, please inform us by noting so just below your signature at the end

of the returned copy of this letter.

We want to express our appreciation for this opportunity to work with you.

Very truly yours,

Konowitz, Kahn & Company, P.C.

Accepted By:

Date:



Questions
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For any question answered Yes, please attach supporting detail or documents'

Personal lnformation:
Did your marital status change during 2009?

lf married, do you and your spouse want to file separate returns?

2

Did your address change during 2009?

Can you or your spouse be claimed as a dependent by another taxpayer?

Dependents:
Were there any changes in dependents from the prior year? . . .

Did you pay for child care while you worked or looked for work?

Do you have any children under age 18 with unearned income more than $950? .

Do you have any children age 18 or student children, aged 19 to 23, who did not provide more than half

of their cost of support with earned income and that have unearned income of more than $950? .

Did you adopt a child or begin adoption proceedings during 2009?

Purchases, Sales and Debt:

Did you have any debts canceled, forgiven or refinanced during 2009?

Did you start a new business, purchase a new rental property, farm or acquire any new interest in any

partnership or S corporation during 2009? .

Did you sell an existing business, rental property, farm or any existing interest in a partnership or

S corporation during 2009?

Did you sell, exchange or purchase any real estate in 2009? lf so, please attach closing statements.

Did you withdraw any amounts from your Individual Retirement Account (lM) or Roth lM to acquire a principal residence?

Did you receive grants of stock options from your employer, exercise any stock options granted to you or

dispose of any stock acquired under a qualified employee stock purchase plan?

Did you pay any student loan interest in 2009?

Are your total modgages on your first and/or second residence greater than $1 ,000,000? lf so, please provide

the principal balance and interest rate at the beginning and the end of the year.

Did you have an outstanding home equity loan at the end of 2009? lf so, please provide the principal balance

and interest rate at the beginning and end of the year'

Did you take out a home equity loan in 2009?

Are you claiming a deduction for mortgage interest paid to a financial institution for which someone

else received the Form 1098?

Did you engage in any put or call transactions? lf Yes, please provide details.

Did you close any open short sales during 2009? .
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Itemized Deductions:

Did you contribute property (other than cash) with a fair market value of more than $5,000 to a charitable organization?

Did you incur any casualty or theft losses during the year?

Did you make any large purchases, such as motor vehicles and boats?

Did you incur any casualty or loss attributable to a federally declared disaster?

Did you incur any casualty or loss attributable to the Midwestern disaster area?

Miscellaneous:

Did you or your spouse have any transactions pertaining to a medical savings account (MSA) during 2009?

lf you received a distribution from an MSA, please include Form 1099'SA.

Did you or your spouse have any transactions pertaining to a health savings account (HSA) during 2009?

lf you received a distribution from an HSA, please include Form 1099'SA.

Did you or your spouse contribute to a Roth lM or convert an existing lfl{ into a Roth lffi?

Did you or spouse roll into a Roth lM any distributions from a retirement plan, an

annuity plan, tax shelter annuity, or deferred compensation plan?

Did you withdraw any amounts from your lRA to pay for higher education expenses

incurred by you, your spouse, your children or grandchildren?

Did you withdraw amounts from a Coverdell Education Savings Account or Qualified Education Program

(Section 529 plan)? lf Yes, include Form 1099'Q.

Did you or your dependents incur any post-secondary education expenses' such as tuition?

lf you or your spouse are self.employed, are you or your spouse eligible to be covered

under an employer's health plan at another job? lf Yes, how many months were you covered?

Did you move to a different home because of a change in the location of your job?

Did you pay in excess of $1 ,000 in any quarter, or $1 ,700 during the year for domestic services performed in or around

your home to individuals who could be considered household employees?

Did you receive unreported tip income of $20 or more in any month of 2009?

Did you or your spouse receive distributions from long-term care insurance contracts?

lf Yes, please include Form 1099'LTC'

Were you or your spouse a grantor or transferor for a foreign trust, have an interest in or a signature or

other authority over a bank account, securities account or other financial account in a foreign country?

Did you create or transfer money or property to a foreign trust?

Did you purchase a new "hybrid', or alternative technology vehicle, including a qualified plug'in electric

drive motor vehicle in 2009?

Did you use gasoline or special fuels for business or farm purposes (other than for a highway vehicle) during the year?

Have you received a punitive damage award or an award for damages other than for physical injuries or illness?

Were you notified by the IRS or other taxing authority of any changes in prior year returns?

Did you lose your job during 2009 because of foreign competition and pay for your own health insurance?

Did you install any alternative energy equipment in your residence such as solar water heaters, solar electricity

equipment (photovoltaic) or fuel cells?

Did you install any energy efficiency improvements, or energy property in your residence such as exterior doors

or windows, insulation, heat pumps, furnaces, central air conditioners or water heaters?

Yes
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Were any distributions from your lRA and/or Roth lRA account(s) distributed to a charitable organization?
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Miscellaneous: (continued)

Did you engage in any bartering transactions?

Did you have any work outside of the U.S. or pay any foreign taxes?

Did someone displaced by the storms in the Midwest live with you?

Gifts:

Did you or your spouse make any gifts, including birthday, holiday, anniversary, graduation,

etc., with a total (aggregate) value in excess of $13,000 to any individual during the year?

Did you or your spouse make any gifts to a trust for any amount during the year?

Do you or your spouse have a life insurance trust?

Did you assist in the purchase of any asset (auto, home) for any individual during the year?

Did you forgive any indebtedness to any individual, trust or entity during the year?

lf you answered Yes to any of the above gift questions, please complete Form 34 and/or 35 in the back of the Organizer.

Severance/Reti rement:

Did you retire or change jobs in 2009?

Did you receive defered, retirement or severance compensation?

lf Yes, enter the date received (Mo/Da//0.

Sale of Your Home:

Did you sell your home in 2009?

lf Yes, did you own and occupy the home as your principal residence for
at least two years of the fiveyear period prior to the sale?

Did you ever rent out this property?

Did you ever use any portion of the home for business purposes?

Have you or your spouse sold a principal residence within the last two years?
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Additional lnformation:

Did you or your spouse make any contributions to Qualified State Tuition Plans (Section 529 plans) during 2009?

lf Yes, enter the following:

With respect to any trust you have created or for which you are the trustee, have any beneficiaries died during 2009? . t] E

ET

Name of Designated Beneficiary Social Securaty
Number

state
Sponsoring Plan Account Number 2009 Amount

Contributed

900123 08-06-09
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Taxpayer:
FiEt Name and Initlal

3

L6t Name Social Security Number

O@upation Date of Birth (Mo/DalYr) Dttir"/v\r.rL T"l"ph.t" Nrtb-

Evening/Home Telephone Number Primarv EmallAddEs Ssondary Email Address

Spouse:
Last NameFi6t Name and Initial

O6upation Date of Birth (Mo/Da/Y4

Present Mailing Address:

City State

Foreign Country

May the IRS or other taxing authority discuss the return with the preparer?

ls the taxpayer claimed as a dependent on someone else's tar< return?

Are you considered legally blind per IRS regulations?

Do you want to contribute to the Presidential Election Campaign Fund?

Dependent Information:

Please provide the name of any person living with you who

is claimed as a dependent on someone else's tax return

please list the years for which a release of claim to exemption is given for a dependent child not living with you

Wages and Salaries: Ptease enclose all copies of your current year Forms W-2

social S*urity Number

Apartment Number
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First Name and Initial Last Name
Social Security

Number
Date ot Birth
(Mo/Daffr)

Relationship to
Taxpayer

Months
Lived in

Your
Home

xif
Disabled

Yes
or
No

TS Employer's Name Taxable Wages
Tax Withheld

Federal FICA/TIERl Medicare State Local

Forms 1,2, EXP-I and IRS'W2 900131 08-04-09
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Electronic Filing: Please all of current w-2

Electronic filing is the means by which your return is transmitted directly to the lRS. Electronic filing is the only filing method that provides you with

acknowledgement that the IRS has received your return and is processing it. lf you are to receive a refund and use direct deposit with electronic

filing, you will normally receive your refund in about 2 weeks.

Please note that not all returns qualify for electronic filing under IRS rules.

lf you qualify for electronic filing, would you like to file the return electronically with the IRS?

Would you like your return prepared and filed electronically when you have a balance due?

Would you like your federal return filed electronically only if your refund is greater than a certain minimum dollar amount?

lf Yes, enter the amount here.

lf you qualify, would you like to file your state return electronically?

lf you file more than one state, do you want to file all of them electronically?

The IRS has implemented a program to allow taxpayers to e-file without mailing a signature document' ln order to

provide a 5-digit self-selected Perconal ldentification Number (PlN).

Self-selected PIN:

Taxpayer PIN

Spouse PIN
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Form EF-l and EF-3 900141 11-21-09
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E cnecrinn ! Trad. savinss l---l rna savinss

| | Archer MSA Savings | | Goverdell Ed.Savings

l---l r-rsn savinss

4A

Direct Deposit and Electronic Withdrawal Account Information:

The IRS and certain states allow refunds to be deposited directly into your financial institution account, regardless of the means used to file the return.

For balance due returns to be filed electronically, the IRS and many states allow the entire amount due to be paid using electronic withdrawal. lf you

would like to have your refund deposited directly into your account or pay a balance due by using an electronic withdrawal, please complete the
following information. lf the account should be used for a refund anticipation loan, please mark both the refund anticipation loan box and either the
checking or trad. savings box.

(Io properly file your return, please attach a voided check or a copy of a monthly statement for your account.)

Owner of account l--l t-p"y"' l---.l spor." l--l .roint

Select type of account

Name of financial institution

Financial Institution Routing Transit Number (if known)

(Use the routing number from a check, NOT a deposit slip. They can be different.

The Routing Transit Number must begin with 01 through 12 or 21 through 32.)

Your account number

Do you want your refund deposited directly into your financial institution account?

Do you want to use any of your refund to purchase any Series I U.S. Savings Bonds?

lf you are filing a balance due return electronically, do you want to pay the amount due using an electronic withdrawal?

What amount of your refund, if not the entire refund, do you want to use to purchase Series I U.S. Savings Bonds?

What amount do you want withdrawn if not the entire balance due?

What date do you want the withdrawal done? (Mo/DalYr)

Owner of account l--l T""p"y", l--l spou." l-_l oint

Name of financial institution

Financial Institution Routing Transit Number (if known)

(Use the routing number from a check, NOT a deposit slip. They can be different.

The Routing Transit Number must begin with 01 through 12 or 21 through 32.)

Your account number

Do you want your refund deposited directly into your financial institution account?

Do you want to use any of your refund to purchase any Series I U.S. Savings Bonds?

lf you are filing a balance due return electronically, do you want to pay the amount due using an electronic withdrawal?

What amount of your refund, if not the entire refund, do you want to use to purchase Series I U.S. Savings Bonds?

What amount do you want withdrawn if not the entire balance due?

What date do you want the withdrawal done?

selecttypeofaccount E Checking E rto.savings l---] rnnsavinss

| | Arcner MSA Savings | | Coverdell Ed.Savings

[--l nse savinss

Form 7

(Mo/Dal/r)

900147 12-01-O9
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lnterest Income:
Please enclose all Forms 1099-lNT or other documents relating to interest received

(List all items sold during the year on Form 7.)

A

B

D

E

A

B

c
D

E

Foreign Taxes Paid or Accrued:

A
B

c
D

E

Additional State Information:

Payer lD New Hampshire Reason Interest is Nontaxable

A
B

c
D

E

Foreign Bank Accounts and Trusts:
At any time during 2009, did you have an interest in or a signature or other authority over a financial account

in a foreign country, such as a bank account, securities account, or other financial account?

lf Yes, enter name of foreign country

trt tN.lEE
Were you the grantor of, or transferor to, a foreign trust that existed during 2009, whether or not you had

any beneficial interest in it? | | |

Special Interest Code:
1 - Oualified Educational Series EE Bonds

2 - Ssller Financed 3 - Early Withdrawal Penalty
Mortgags Interest 4 - Nominee Interest

5 - Accrued Interest 7 - Amonizable Bond

6 - Original lssue Discount Adjustment Premium Adjustment

rsl Source $aungs/Loans,
Bank, and Other

U.S. Bonds and
Obligations Gode Special Interest

uocrar s€cunry No.
of Home Buver

rax-Exempl
Interest

Inveslmenl
Expenses

Federal
Withholding

utate
Withholding

zg(,u Inlerest
Amount

Source Name of Foreign Country
lmposing Tax

X if Tax
Accrued

Date Paid
or Accrued
(Mo/DalYr)

Tax Amount
(8"l..Hl?i Tax Amount

(in U.S. Dollarc)

Form B-1 and IRS-I0991NT 900154 05-12-09


